Town of Braintree
Auditors Meeting Minutes — Oct 29, 2025
Attendees: Allison Jassen, Tori Vinton, Colin Evans, Auditors; Jessie Brassard, Town Clerk
1. Ms. Jassen call the meeting to order at 5:35pm.
2. The minutes of the May 9, 2025 meeting were approved.

3. Jobs for FY25 were reviewed. Ms. Jassen and Mr. Evans have completed their FY25 audits
and Ms. Vinton has Q4 left to complete.

4. Ms. Jassen asked Ms. Brassard for access to the Town’s Bar Harbor Bank statements, Ms.
Brassard explained that as of 07/01/2025 the Town moved from Bar Harbor Bank to Northfield
Savings Bank and Ms. Brassard will make sure that Ms. Jassen has access to those statements.

5. Ms. Jassen had questions for Ms. Brassard about a couple of payments that she was unable to
find, Ms. Brassard found them and gave Ms. Jassen the documentation.

4. FY26 tasks will be reevaluated and Ms. Vinton will be assigned an additional task at the next
meeting, which will most likely be in the New Year.

5. The General Journal Procedure Manual update was approved. The Cash Receipts and State
Payments Procedure Manuals were approved as-is.

6. Mr. Evans asked about which documents should be printed out and saved in the Auditor
Reports binder, and for how long. Ms. Jassen proposed keeping the most recent Signature Page
summaries in the binder and leaving the supporting documentation on the T drive. As older
printouts are removed from the binder it should be verified that copies of the printouts are on the
T drive before the hard copies are shredded. Ms. Vinton and Mr. Evans agreed with this
proposal.

7. The meeting was adjourned at 5:56pm.

Respectfully submitted,

Colin Evans



