Town of Braintree

Auditors Meeting Minutes — May 9, 2025

Attendees: Allison Jassen, Tori Vinton, Colin Evans, Auditors

1. Ms. Jassen call the meeting to order at 8:05am

2. The minutes of the March 14, 2025 meeting were approved.

3. Jobs for FY25 have been completed through the third quarter.

4. FY26 tasks will be reevaluated and Ms. Vinton will be assigned an additional task at the
next
meeting, which will most likely be in the fall.

5. General Reserve, Accounts Payable, Payroll, General Journal, and Grand List Procedure
Manual updates were all approved. Ms. Jassen stated that she will work on the Cash
Receipts and
State Payments Procedure Manual during the next audit round. Mr. Evans will print out
the
approved manual updates and add them to the Procedure Manual binder and the shared T
drive.

6. Mr. Evans asked if the Auditors need to prepare anything for the annual town audit. Ms.
Jassen stated that she would contact the Town Clerk to find out what the audit company
needs.

7. The meeting was adjourned at 8:15am.

Respectfully submitted,

Colin Evans



