
Approved Minutes 
Braintree Selectboard Meeting 

May 6, 2025, at 6:00 pm  
 

The meeting will be held both in-person, videoconferencing and via conference call to follow Vermont's Open 
Meeting Law.  The meeting can be accessed via the below Zoom Meeting options:  
Join Zoom Meeting:  https://zoom.us/j/93715483180?pwd=UlRlM1dvZG11UzJWcFg5MzIwdDJWZz09 
Meeting ID: 937 1548 3180    Passcode: 566972  One tap mobile: 
+13092053325,,93715483180#,,,,*566972# US; +13126266799,,93715483180#,,,,*566972# US (Chicago) 
Dial by your location:  • +1 309 205 3325 US; • +1 646 931 3860 US; • +1 305 224 1968 US;  
• +1 253 205 0468 US; • +1 360 209 5623 US; • +1 386 347 5053 US; • +1 507 473 4847 US 
• +1 564 217 2000 US; • +1 669 444 9171 US; • +1 689 278 1000 US; • +1 719 359 4580 US 
 
Present at the Town Office: 
Megan O’Toole, Selectboard Chair            Daniel Burson, Selectboard Vice-Chair 
Chelsie Brown, Selectboard Member          Loren Bent, Selectboard Member  
Lou Helmuth, Selectboard Member                                Janice Russell, Administrative Assistant 
Jessica Brassard, Town Clerk/Treasurer                                 Bob Moyer, DRB Chair 
 

Present via Zoom: 
Paul Hansen, Representative, Ecopixel Website Designer 
 

Ms. O’Toole called the meeting to order at 6:00 p.m.  A roll call was done to confirm what 
members and citizens were in attendance via teleconferencing. 
 

The Board reviewed the agenda and under Old Business added the Snowsville Village Center 
Designation topic and amended the Payroll Warrant to be for Pay Date of May 8, 2025. 
 

Approve the minutes of the April 23, 2025 Regular Selectboard Meeting rescheduled from April 
15, 2025. 
 

On motion of Ms. O’Toole, seconded by Mr. Helmuth, the Board unanimously approved 
the minutes of the Regular Selectboard Meeting on April 23, 2025 rescheduled from April 
15, 2025. 
 

Citizens comments limited to 3 minutes per person with a 15-minute maximum –  There were no 
citizens comments. 
 

Reports 
 Highway Report – The Highway Crew did some clean-up/follow-up work on Duclos 

Road to complete the work on that project. The Road Foreman, Dylan Pratt, has formerly 
submitted his resignation with his last day being June 1, 2025.  The Administrative 
Assistant will advertise the open position in the usual places. 

 Potential Gravel Purchase –No new information currently. 
 Potential Uses for SFY26 Municipal Roads Grants-In-Aid Program – The Road 

Commissioner and Road Foreman are still discussing possible uses for this grant.  More 
information will be provided at the next meeting. 

 Review of Uniforms Cleaning RFP – Mr. Burson, Road Commissioner, provided the 
Uniforms Cleaning RFP for the Selectboard’s approval.  After a brief discussion and the 
realization that there are only three or four uniform cleaners/suppliers within the state it 
was decided to have Mr. Burson contact each company instead of sending out the RFP. 

 Zoning Administrator/DRB Report – Bob Moyer informed the Selectboard that the DRB 
has held two hearings since November 2024.    One hearing was in November for Paul 
Rea’s request to sub-divide a lot within his sub-division property.  There was a question 
on whether there would be the appropriate amount of road frontage for the lot to be sub-
divided.  Per the Town’s lawyer Mr. Rea does not need approval from the Town because 
this is on a private road and the Town’s Zoning By-laws do not pertain to his project. 
The second hearing occurred in April 2025 for Eliza Pullman on Braintree Hill requesting 
a Zoning variance to move her garage closer to the road within the set-back.  The DRB 
denied Ms. Pullman’s request due to a lack of provided information.  The DRB advised 
Ms. Pullman to get more information from her contractors and return with another 
request.  
The Selectboard reviewed the Zoning Administrator’s submitted report of the number of 
zoning permits issued since November 2024. 
 
 
 
 



Old Business 
 Selectboard priority project updates –  

 Review Bids for Town Website – Ms. Brown, Ms. O’Toole and Mr. Helmuth 
provided the responses they had compiled from the references on the three bidders the 
Selectboard had chosen to pursue at the April 23, 2025 meeting.  Ms. Brown, Ms. 
O’Toole and Mr. Helmuth will contact the remaining references that were provided 
by the three Website bidders. 

 Review and Approval of LEMP – The Selectboard reviewed the final draft and made 
one final update.   
 

On motion of Ms. O’Toole, seconded by Mr. Helmuth, the Board unanimously 
approved the Local Emergency Management Plan and for submittal to the State 
of Vermont. 
 

 Snowsville Village Center Designation – TRORC believes that the Snowsville 
Village Center Designation will help the Town in achieving its goal for more housing.  
This designation would help with grants aimed at creating housing.  Mr. Helmuth and 
Jackson Evans will work together to contact the Vermont Department of Housing and 
Community Development to get the process started.   
 

New Business 
 Nominate Local Leader to attend Community Leadership Summit – The summit is held 

in August, but the Town needs to respond by June 14, 2025.  The Administrative 
Assistant will post on FPF and FB to ask if any citizen is interested in attending the 
summit. 

 Letter of Resignation from Administrative Assistant – Ms. Russell will be retiring 
effective August 29, 2025.  The advanced notice allows the Selectboard to discuss the 
open position in the next several meetings and still have time for Ms. Russell to train the 
new Administrative Assistant. 
 

Payment Orders - The Selectboard reviewed the payment orders. 
 

On motion of Mr. Bent, seconded by Mr. Burson, the Board unanimously approved the 
payment orders.  
 

Payroll Warrant – The Selectboard reviewed the Payroll Warrant for the Payroll Warrant for the 
April 20, 2025 – May 3, 2025 payroll period with Pay Date on May 8, 2025. 
 

On motion of Mr. Helmuth, seconded by Mr. Bent the Board unanimously approved the 
Payroll Warrant for Pay Period April 20, 2025 – May 3, 2025 with Pay Date on May 8, 
2025.    
 

Executive Session to discuss a personnel matter pursuant to 1 V.S.A. Section 313(a)(3) 
 

On motion of Ms. O’Toole, seconded by Mr. Helmuth, the Board unanimously approved 
entering into an Executive Session to discuss a personnel matter pursuant to 1 V.S.A. 
Section 313(a)(3) at 6:59 p.m. 
 

At 7:36 p.m. the Selectboard came out of the Executive Session.   
 

On motion of Ms. O’Toole, seconded by Mr. Burson, the Board unanimously approved 
increasing Christopher Kirchhof’s rate of pay in recognition of his successfully completing 
his six-month probation period.  The Town will also provide a one time stipend of $150 to 
compensate him for lack of uniform availability. 
 

Adjournment 
 

On motion of Ms. O’Toole, seconded by Mr. Bent, the Board unanimously adjourned the 
meeting at 7:36 p.m.   
 
Respectfully submitted,  
Janice R. Russell 
Administrative Assistant 


